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GENERAL ISTRUCTIONS
In order to ensure uniform style throughout the volume, all the papers should be prepared strictly according to the instructions set below. The paper guidelines are given in Microsoft Word text format. If a paper is prepared in another text editor (e.g Latex), then the final copy of the paper should be submitted in PDF format according to the general instructions. 
Papers are to be up to 6 pages in length. Use non-numbered headings and sub-headings. Titles and headings should be short and contain no acronyms. Abstract should be less than 250 words, understandable to readers and should not contain any references. "Introduction" and "Conclusions" are considered necessary in the paper. Figures and Tables should be referenced in the text. References within the text should be cited in following the Harvard Referencing Guide (http://www.staffs.ac.uk/assets/harvard_quick_guide_tcm44-47797.pdf) as (Marshall, 2008) and be listed together at the end of the paper ("References") in alphabetical order. 
Papers will be submitted in English. 

PAGE LAYOUT
1. Page Setup: DIN A4, without page numbers,
2. Margins: top: 2cm, bottom: 2cm, left: 2cm, right: 2cm,
3. One column per page,
4. Centered alignment should be used for title and authors, 
5. First page layout: 

Title should be placed 4cm below the top margin

Authors and their affiliations should be typed as shown above
6. Place a blank line before a new paragraph, before and after headings, etc. 

FORMATTING
Title: Times New Roman, 14 pt, in bold
Authors: Times New Roman, 12 pt, in italics 

Author address: Times New Roman, 10 pt, Email and telephone number are necessary only for the first author. 

Key Words: Times New Roman, 11 pt,
Headings: Times New Roman, 13 pt, in bold, capital letters
Sub-Headings: Times New Roman, 12 pt, in capital letters
Text: Times New Roman, 11 pt, single line spacing, place a blank line between paragraphs.
Figures and Tables: Times New Roman, 9 pt. In the text they should be referred as "Fig. 1" and "Tab.1". Place the caption underneath the figure and type as follows: "Figure 1:…..". Place the caption above the table as follows: "Table 1:..." . 
References: Times New Roman, 10 pt.
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Figure 1: SafeChania 2015 Conference logo. 

REFERENCING GUIDE
Please follow the Harvard Referencing Guide (http://www.staffs.ac.uk/assets/harvard_quick_guide_tcm44-47797.pdf) 
